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CIP - Add 
 
1. To ADD a CIP Project in Web DPAS, 

navigate to the Accounting > CIP > Project 
menu path. 

2. Enter the Project Nbr. 
3. Select the Project Type Cd from the drop-

down list. 
4. Select the Project Catagory Cd from the 

drop-down list. SP - Standard Project and 
SI – Standard Improvement are the two 
selections available for all projects. The 
other selections are Military only. 

5. Select Add. 
6. The CIP Project Add page Project tab 

displays. 
 

A CIP Project tracks the development of asset(s) or 
improvements during construction. This guide addresses 
Standard Projects for assets or improvements. For 
Military Projects that are not Standard Projects, refer to 
the Advanced CIP reference document. 

7. Enter a description for the 
project in the Prj Desc field. 

8. Select the method of 
procurement from the Type 
Action drop-down list. 

9. Select the asset control code 
in the ACC drop-down list. 

10. The three POC browse 
buttons are available to add 
optional information for the 
project. The information for 
these three contacts is 
added in Master Data > 
Address.  

11. Select the Accounting tab to 
continue. 
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CIP - Add Continued 
 
12. The CIP Project Add 

page Accounting tab 
displays. 

13. Browse for or enter a 
document number in 
the Doc Nbr field. 

14. Select an asset code 
from the Asset Cd 
drop-down. 

15. Select a fund code 
from the Fund 
Cd/ASN drop-down. 

16. Select the Funding 
tab to continue. 

 

17. Select the Add button to create the new project.  
 

The CIP Project Add page Funding tab displays. The Add button is located on the Funding tab. Data entry 
on this page is optional for Standard Projects. This tab is only available in the Add process of CIP Project. 
Future updates or additions of funding are completed in the Accounting > CIP > Funding menu path. 
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CIP - Update & Delete 
 
1. To UPDATE or DELETE a CIP Project in Web 

DPAS, navigate to the Accounting > CIP > 
Project menu path. 

2. Enter the Project Nbr. 
3. Select Search.  

 All search criteria fields are optional. Providing 
search criteria reduces the number of returns. 

4. The CIP Project Search Results page displays. 
There are two options: 

• Delete 
• Update 

5. To DELETE, select the Delete hyperlink. 
 
 
 
6. Enter History Remarks. 
7. Select Delete. 
 

A project cannot be deleted if there are any costs 
associated with the project. 
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CIP - Update & Delete 
 
1. To UPDATE a project, select the Update hyperlink. 
2. Enter the updates to the project. 
3. Select the Accounting tab. The Update button is located on this tab. 
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